
1. From the Student tab, choose “View Current Degree Audit” under “Student Tools”.  
2. You will need to select the current semester. 
3. Click Submit. 

 

 

 

 

 

 

 

 

 

 

 

4. Verify the program information is correct.  
5. Next, choose Generate New Evaluation. 

 

 

 

 

 

 

 

 

 

 

 

 

Select your program. Then, select the current term. Click Generate Request. 

 



6. Choose the program you wish to evaluate and the current term. 
7. Click Generate Request. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

8. Choose Detail Requirements.  
9. Click Submit. 

 

 

 

 

 

 

 

 

 

 

 



Completed coursework shows as a “Yes” and the course name appears in the right column. 

Coursework still required shows as “No” and the course name is not there. These courses show up in 
blue. To see details on the courses required, click on the course number. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Things to watch for. 

If a course is listed as an OR (see example below),  it will show all the optional courses on the degree 
audit. As long as the student completed one of the “OR” courses, they meet the requirement. 

 

 

 

 

 

 

 

 

 



The bottom of the degree audit lists “Courses Not Used”. This is a helpful place to review possible 
substitutions.  

 

 

 

 

 

 

 

 

 

 

 

 

If you have ANY questions regarding your degree audit, please talk with your advisor as soon as you see 
the issue or concern. 

 


