
On-Line Criminal Background Check 

1. Go to https://client.verifiedcredentials.com/mptc/default.cfm.  Cost for the online 

Criminal Background check is $44.00.  Please have a credit card or checking accounting 

information available for your use. 

 

2. Select order now 

3. Select the program the criminal background check is being run for. 

 

 

 

 

https://client.verifiedcredentials.com/mptc/default.cfm


4. The following information will be checked during this process.  Review and click “Next”. 

 

5. Complete the required information as listed below. 

 
6. Continue on to the “next step”. 

 

 

 

 

 



7. Follow the directions below and continue on to the next step. 

 
 

8. Complete the required Disclosure & Authority to Release Information as seen below. 

 

 

 

 

 



9. Complete both pages of the State of Wisconsin BID form as seen below.  If you have 
resided outside of Wisconsin in the past three years, you will be required to pay an 
additional fee for the state or states that you had resided.  If you have resided outside of 
the country in the past three years, please contact the BID Office at 920-924-3251 for 
additional information. 

 
10.  Review your information on your online application, make any necessary changes and 

complete. 
11. Complete required payment information.   

 
12.  Place your order.  Once your criminal background check has been processed, you will 

receive a confirmation email and you will be able to log back into to Verified Credentials 
to see your results.   

 



Please note if Verified Credentials finds a discrepancy, they will contact you via email for 
clarification and the criminal background check will not be completed until you have provided 
the requested information. 
 
Discrepancy Review 
Criminal background checks with a discrepancy will be reviewed for acceptance by program 
Dean and Clinical Agencies.  Review process can take 4 to 6 weeks to complete.  Student will be 
notified of either Acceptance or Denial into their program of choice after the decision has been 
made. 
 
Should you have any questions, please direct all questions to Michele Merten, at  
920-924-3251 or email at mmerten@morainepark.edu. 
 
Thank you for your cooperation. 
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