On-Line Criminal Background Check

1. Go to https://client.verifiedcredentials.com/mptc/default.cfm. Cost for the online

Criminal Background check is $44.00. Please have a credit card or checking accounting
information available for your use.
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2. Select order now

3. Select the program the criminal background check is being run for.
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4. The following information will be checked during this process. Review and click “Next”.
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Select the participating program that you are enrolling in and then click the Next button to continue.

H

Program: [ADN Program

The following background checks will be conducted:
« Wisconsin DOJ Criminal Histo
+ Wisconsin DHFS Background Information
* FACIS® Level 1
« Out of Wisconsin Criminal History (if applicable)

Price: $44.00 USD
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5. Complete the required information as listed below.
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Step: ] 3 =
Enter Your Information Below enotes required
Last Name" First Name”
Home Phone* Daytime Phone
E-mail Address®
Social Security Number National ldentification Number Date of Birth (oo
No dashes)
[ [ [P] I —

Current Address
Move In Date (M) Years At This Address *
(0 if less than 1 year)
Number Dir. Street* Type Dir.  Apt/Unit

City * State” Postal Code”™
[ [iSelecta state] = |

Country*

[uUnited States |

Please add any previous addresses you have used in the last 7 years

From Date (Mmrrvy) To Date (MMM YYY) Ll
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6. Continue on to the “next step”.



7. Follow the directions below and continue on to the next step.
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Attention!

PRINT or WRITE DOWN the following information. You will use it during the completion and tracking of
your order.
Tracking Number: 1556269

MNEXT STEP >

Signed Release Wi BID Form
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8. Complete the required Disclosure & Authority to Release Information as seen below.
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Disclosure & Authority to Release Information
| understand that in processing my application with Moraine Park i College, an i igati repert may be FCRA § 606. (a)

(1) disclosure requirements; Any such background check repert may contain information bearing on my character, general reputation, personal
characteristics, mode of living and credit standing. Information may include, but is not limited to; criminal records and any data provided on this application,
or during the interview process.

I hereby certify that all the statements and answers set forth in this criminal background check order are true and complete to the best of my knowledge. |
understand that if any statements andior answers are found false, or information has been omitted, such false statements and/or omissions may be cause
for dismissal from my program.

I authorize Verified Gredentials, Inc. to obtain and verify information relating to my past activities and background, and to creats a report of its findings. |
understand that | have a right under the "Fair Credit Reporting Act (FCRA)” and State law to obtain a copy of this report by checking VES below, or by
providing proper identification and directing a written request to Werified Credentials Incorporated, 20890 Kenbridge Court, Lakeville, MN 55044, (800) 473~
4834, NOTE: Upen completion of your report, a full copy will be smailed to you &t the address you Supply on the subsequent page. If you would like a
copy of your FCRA rights, please click on the following ink: 4 Summary of our Rights Under the Fair Credit Reperting Act

I autherize Verified Credentials, Inc. to release the report te my pregram at Moraine Park Technical College.

| further understand and waive my right of privacy in this investigation and release and hold harmless Verified Credentials, Inc., from any liability that arises
from my providing this private information other than liability created by Werified Cy Inc’s gross or willful

I authorize my program at Moraine Park Technical College, to release the report and additional required information to appropriate individuals, institutions and
agencies related to clinical education. | release my program and Moraine Park Technical College, from any liability as a result of such disclosure.

By typing your first name, last name and social security number below, you are authorizing Verified Credentials to conduct a
background check. Use the "I Do Not Agree” and the "l Agree” radio buttons to accept or decline the above conditions.
Non-u.s.
candigste: | @

First Name: |- -

Last Name: —
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9. Complete both pages of the State of Wisconsin BID form as seen below. If you have
resided outside of Wisconsin in the past three years, you will be required to pay an
additional fee for the state or states that you had resided. If you have resided outside of
the country in the past three years, please contact the BID Office at 920-924-3251 for
additional information.
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10. Review your information on your online application, make any necessary changes and
complete.

11. Complete required payment information.
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to your re-payment.

Customer [nformation

John Doe

123 Main Street

Fond du Lac WI 54935
United States

Program: Nursing Assistant Program
Price: $44.00 USD

Payment Options

w = T —— _
card?

card Type: [ISelect card Typel =]
Card Number: '7
Card Expires: [Menth =] [Vear =
Person’s Name on Card: I— (Where can I find this?)
Card Security Code: [ (where can I find this?)
Billing Postal Code: [ (whers can 1 find this?)

® Bank Transfer
Bank Name: [
Account Type: [Checking =]
Routing Number: [ "%
Account Number: [ "

® Money Order o

“NOTE: When sending payment by mail, personal checks are NOT accepted. Payments L
sent by mail must be made payable to Verified Credentizls, Inc. in the form of 3 money
order or cashier's check.

Your background check(s) will not be processed until we receive your payment.
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12. Place your order. Once your criminal background check has been processed, you will
receive a confirmation email and you will be able to log back into to Verified Credentials
to see your results.




Please note if Verified Credentials finds a discrepancy, they will contact you via email for
clarification and the criminal background check will not be completed until you have provided
the requested information.

Discrepancy Review

Criminal background checks with a discrepancy will be reviewed for acceptance by program
Dean and Clinical Agencies. Review process can take 4 to 6 weeks to complete. Student will be
notified of either Acceptance or Denial into their program of choice after the decision has been
made.

Should you have any questions, please direct all questions to Michele Merten, at
920-924-3251 or email at mmerten@morainepark.edu.

Thank you for your cooperation.


mailto:mmerten@morainepark.edu

